
MyNo.:DOP/HQ/OP/TB/75/2024
Transfer Board,
Postal Headquarters,
Colombo  10.

14.05.2024

Deputy Postmaster General / Chief Accountant
Chief Internal Auditor/Chief Accountant (Stamps)
Controller (Operations) / Investigation / Senior Administrative Secretary (Headquarters)
Superintendent (C.M.E) / Director (Training / Philatelic Bureau)
Divisional Superintendent of poo / Regional Administrative Officer / Regional Accountant
Engineer Q4echanical) /Accountant (Stamps)
Assistant Superintendent (Adm.) / (Supplies)
Chief Postmaster / Inspector of Mail Transport
Postmaster in charge / Chief Instructor

Staff Particulars - Annual Transfers  2024/2025

All  lhi.  21)23.'2024  iiiinu{`l  tr.`n``ft`i.s  hii\'i`  hi`en  comt)Ie`i`d  iiml  thi.  pi`-limimr}'  u`.ark  for  thi`
2024/2025 annual transfers has to be started.

Since the 2024/2025  annual transfers are about to start, you should enter the details of the
Supervisory Management Assistant Non-Technical/Technical Officers category I/11 and Ill in
the form https://epay.slpost.Ik. Kindly inform you to download and fill the official service portal of
the  department  by  and  confirm the  details  before  27.05.2024  and  send it to  the  Secretary,
Transfer Board, Postal Head Quarters, Colombo 10 by registered post.

Reports  regarding  the  officers  at  Post  offices  should  be  forwarded  throufzh  the  respective
Divisional  Superintendent  of Post  Offices  and  the  ret)orts  rezzarding  the  officers  in  other
Administrative offices should be forwarded through the relevant Deputy Postmaster General.

>   If there are officers who have been suspended, who have left office, who have taken leave for
foreign/domestic jobs,  and who  are not coming  to  work for other reasons,  and if there  is
currently an excess of officers or vacancies in your office, you should include correct details
about them in your report.

>   All the officers should complete the position held in the office correctly.
Ex-  :  (Charge of Duty (Grade  1),  Superintending Officer (SO),  Grade  1  Officer,  Grade of
Charge (Grade 11), Assistant Officer, Grade 11)

Signed by:
S.R.W.M.R.P. Sathkunara
Po stmaster General

Deputy POs
chair¥ap;-yvy!

aster General (Operations)

:Pff?ri``P..qarqj.,.``;t:",i¥

\
TeleDhone-No: Transfer Board -0114927252 / 0112328301 -1900

N.B.

TThe relevant  officers in Charge  are responsible for the correctness of the dates and all other
information reported to the office by all officers. Therefore, consider to send only the correct
information.



                

                 අනුඅංකය /Serial No./ த ொடர் இலக்கம் 

ප්‍රා.තැ.අ / DS Division / பி.அஅ : ................................     කාර්යාලයේ නම Name of  Office/ அலுவலகத் ின்தபயர்   

කාර්යාල දුරකථනඅංකය හා த ொலலபபசி இலக்கம்/ Tel: No ............................................. 

ෆැක්ස් අංකය ; njhiyefy; இலக்கம்/Fax No ......  

කාර්ය මණ්ඩල පිළිබඳ විස්තර/பசலவயொளர்களதுவிபரங்கள்/Particulars of the personnel 2024/2025 

 

අංකය 
No. 

இலக்கம் 

මුලකුරු සමග නම (ඉංග්‍රීසියයන්) 
මයා/මිය/යමනවිය සහිතව 

Name with Initialswith Mr./Mrs./Ms
(In Block Capitals) 

மு தலழுத்துக்களுடன் தபயர்  ிரு  ிரும ி தசல்வி 

ஆங்கில தகப்பிடல் எழுத்துக்களில்

ජා.හැ. අංකය 

NIC No. 
ப அஅட்லட

இலக்கம் 

 

කාර්යාලයට මාරුවී 

පැමිණි දිනය 
Date of 

transferring to the 
office 

அலுவலகத் ிற்கு

இடமொற்றம்

தபற்ற ிக ி 

කාර්යාලයේ යස්වය 

අවසන්වන දිනය 
Date of ending the 

service at office 
அலுவலகத் ில்

பசலவயொற்றக்கூடிய

இறு ித் ிக ி

 

මුල් පත්වවීම් දිනය 
Date of the first 

appointment 
மு ல்நியமனத் ிக ி

 

 
 
 
 
 
 
 

1/11/111 
යපල ද යන 

වග 

The grade 
to which it 

belongs 
அதுபசர்ந் 

 ரம்

 

කාර්යාලයේ දරණ තනතුර 
Designation holding 
அலுவலகத் ில்வகிக்கும் ப வி 

 
මාරුවීම්පිළිබඳ විස්තර 

(පාලන/වාර්ික/යවනත්ව) 
Particulars of transfers 
(Admn./Annual/ Other)  
இடமொற்றம் பற்றிய விபரம் 

நிருவொக வருடொந் பவறு
 

2. සය මාසික පුහුණුව සඳහා අනුයුක්ත 

කරන ලද 
Attached for the six month training 
ஆறுமொ பயிற்சிக்கொக விடுவிக்கப்பட்டவிபரம் 
 

3. ධූරය හැර යාම් / වැඩ තහනම්/ උසස් 

වීම් හා වියේශගත 
VOP/ Interdiction / Promotion & 
Foreign 
ப விலயவிடல் பவலலநீக்கம் ப வி உயர்வு மற்றும்

தவளிநொட்டு பயணம் 

 

 
 

 
 

 
 

   
 

   

          

          

          

          

          

          

          

          

          



 

 

 

 

          

          

          

          

          

          

          

          

          

          

          

          

          

          

          

          

          

          

          

          

          

          



 

 

. .......................................                        ...................................... 

 

 

 

 

 

 

....................................... 

(කාර්යභාර නිළධාරියායේඅත්වසන /Signature of the officer In charge தபொறுப்புஉத் ிபயொகத் ொின் லகதயொப்பம்)

 

ඉහත සඳහන් යතාරතුරු නිවැරදි බවට සහතික කරමි. / I certify that the above particulars are correct. 

பமபல குறிப்பிட்ட  கவல்கள் சொியொனது எனஉறு ிப்படுத்துகிபறன். …………………………………………………………  

     

 

නියයෝජය තැපැල්පති / ප්‍රායේශීය තැපැල් අධිකාරි பி அ அ /பி அஅத் ியட்சகர் DPMG/DS (.......................................) 

 

 

දිනය/Date/ ிக ி: ..............................     

⋆යමම යපෝරමය යදපසම යනාපමාව සම්ූර්ණ කර .0 . වන දිනට යපර යල්කම් මාරුමණ්ඩලය තැපැල් මූලස්ථානය යකාළඔ ලිපිනයට ලියාපදිංචි තැපෑයලන් ඉදිරිපත්ව කරන්න  

⋆Both sides of this form may be completed without delay and forward it by registered post before 27.05.2024 to reach the secretary, Transfer Board, Office of the Postmaster General, Colombo 10. 

⋆இந் ப் படிவத் ின்இரு பக்கங்கலளயும்பூர்த் ி தசய்து 2024.05.27ஆம்  ிக ிக்கு முன்னர் தசயலொளர் இடமொற்றச்சலப அஞ்சல்அ ிப ியின்அலுவலகம் தகொழும்பு எனும்முகவொிக்கு ப ிவுஅஞ்சலில்அனுப்பவும்   

කාර්ය මණ්ඩලය 
Cadre 
பசலவயொளர்கள் 

කා.භා.තැ.ස්ථා 1යපළ/11 යපළ 

මාණ්ඩලික සහකාර / ප්‍රධාන ලිපිකරු 
PM In charge I , II/ SA/ CC 
தபொ அஅ ஆந்  ர ஆந்  ர ப விநிலல

உ வியொளர்/பிர மஇலிகி ர் 

නි.ප්‍ර.තැ.ස්ථා 
අධීක්ෂණ නිලධාරි 
යජය.නි.ඇ.යස්.පරී. 
DCPM /  SO / SIPR 
பி பி அ அ ிபர்/
பமற்பொர்லவஉத் ிபயொகத் ர்/சி சீ ப 

සහායක/විෂය භාර 
ලිපිකරු 
ASST / Sub. Clerk 
உ வி/விடயப்தபொறுப்பு
இலிகி ர் 

නි.ඇ.යස්.ප. 
IPR 

சீருலட பொிபசொ கர் 

සහන 
Relief 

உ வி அஞ்சல்

அ ிபர் 

අතියර්ක 
Extra 
பமல ிக 

එකතුව 
Total 
தமொத் ம் 

අනුමත 
Approved 
அங்கீகொிக்கப்பட்டது 

 
 

      

දැනට සිටින 
Present 
 ற்தபொழுதுஉள்ளவர்கள் 

 
 

      

පුරප්පාඩු 
Vacancies 
தவற்றிடங்கள் 

 
 

      

වර්ීකරණය 
Category 

வலகப்படுத் ல்

නිල නිවාස ගණන 
No.  of Quarters 

உத் ிபயொகபூர்வஇல்ல எண்ணிக்லக 

ඉතා හිතකර 
Highly Congenial 
மிகவும்வச ியொனது

තැපැල් ස්ථානාධිපති 
Postmaster 
அஞ்சல்அ ிபர்

හිතකර 
Congenial 
வச ியொனது

අධීක්ෂණ නිලධාරි/ සහායක 

SO / Assistant 
பமஉ/உ வியொளர் 

අහිතකර 
Uncongenial 
வச ியற்றது 

යවනත්ව 

Other 
பவறு

ඉතා අහිතකර 
Highly Uncongenial 
மிகவும்வச ியற்றது 

 


